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TITLE OF ARTICLE (BOLD, CAPITALS, SIZE 12, CENTRE)
Subtitle (Bold, Size 12, First Letter in Capitals, Centre)
		
Author, normal, size 12, centred
						
Heading 1 (Bold, First Letters in Capitals)
Heading 2 (Italics, First Letters in Capitals)
Heading 3 (Underlined, First Letters in Capitals)
Font: throughout-Arial[footnoteRef:1] [1:  ] 

Line: spacing 1.5[footnoteRef:2] [2:  ] 

Left and Right Justified[footnoteRef:3] [3:  ] 

Long quotes- indented, size 10 
[bookmark: _GoBack]For example “This is how a long quotation should appear.  Although it is acceptable for short quotations to be included in the text using quotation marks alone, longer quotations should always be separated from the main text and contained in a paragraph which is indented and typed in 10 point arial.”[footnoteRef:4] [4:  ] 


 -Name of laws and policies-in italics
Bullets – simple black dot indented

































